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Contract Services Process to Request an  
Academic Internship and Service-Learning Site Agreement 

 
The following process applies to all Academic Internship and Service-Learning Site 
Agreements.  This process does not cover Agreements for Nursing, Clinical/Allied Health 
Placements, or Student Teacher Placement Agreements.   
 
Reference: University Office of Academic Affairs Academic Internship and Service 
Learning Policy and CSU Executive Order 1064. 
 

• For definitions of what constitutes Academic Internships and Service Learning please 
review the campus Academic Internship and Service Learning Policy.  
 

• All University students being placed at an off-campus Learning Site as part of their 
coursework under the Academic Internship and Service Learning Policy must be covered 
under a Site Agreement.  The Site Agreement must be signed by both the University and 
the Learning Site.  The Contract Services Section of the Procurement and Contract 
Services Office has been delegated the authority to enter into such agreements on behalf 
of the University. 
 

• Note, Open University students are not covered by SAFECLIP and therefore cannot be 
placed under the Academic Internship and Service Learning Site Agreement.  

 
• If the Academic Internship or Service Learning student wishes to be placed to a site 

without an existing agreement, please follow the guidelines below: 
 

o The -SL) Site Agreement 
from the Learning Site, the Contract Services Specialist will either sign or negotiate terms as 
needed.  Once the agreement has been signed by all parties a copy of the fully executed IN-SL 
Site Agreement will be emailed to CEC for their files.  CEC will notify the requesting 
department that the agreement has been finalized.   
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