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e The only officers eligible to submit a funding request are the President or the Treasurer of
the requesting student club who:

O

o

Have attended recognition and renewal meetings organized by Student Life and
Leadership.

Have filled out the officer recognition form located on the Student Life and
Leadership website under Clubs and Organizations page.

e The following event/activities/items are not eligible for ASI student club funding:

O

o

o O O O

Off-campus activities and events

Events which are not completely free of charge. This includes but not limited to
admission fees, entrance fees, fundraisers, selling food, selling tickets, etc.

Events which are not open to all students of CSUEB, including award ceremonies
and graduation related expenses.

Financing political campaigns or candidates

Supporting University departmental events/activities

Salary, stipends, or wages to club advisors, club members, CSUEB faculty or staff
An event which took place prior to the approval of funding from ASI Finance
Committee

Alcohol Beverages (prohibited for on-campus events)

Food for club officers/members meetings

Limits of the Funding Budget
It is important to realize that obtaining funds for student clubs and organizations is a privilege

and not a right. Thus a club can be denied funding if they do not follow the guidelines
established by this policy

Student Clubs and Organizations must also recognize that the budget for funding such
events/activities is limited. Therefore the funds will be distributed on a first-come-first served
basis pending approval of the ASI Finance Committee.

If the budget for student clubs and organization funding reaches its limit, all funding will cease
for the remainder of the year and the ASI Vice President of Finance/CFO will send a notification



to all student Clubs and Organizations, unless the ASI Board of Directors allocate more money
to the budget for funding more Student Clubs and Organizations.

Conflict of Interest
Members of the ASI Student Government (i.e. Board of Directors and Senate), ASI departments,

ASI Finance Committee or any other ASI committee, shall not present, vote or attempt to
persuade the ASI Finance Committee to vote on a proposal for funding on behalf of their
organization’s proposal.

Current ASI employees are not able to receive funds and may not be used as performers (i.e.
Speaker, Musician, DJ services).

Penalty of Violation of this Policy
Any Student Club and Organization, or any of their respective officers that violates this policy,

will be subjected to denial of further funding requests for a period of time no less than an
academic term, and no more than one year. The penalty period must be during a period of time in
which ASI distributes funds for Student Clubs and Organizations. The penalty will be
determined by the ASI Finance Committee.

Appeal Process
In order to appeal the decision of any of the committees of ASI (including the ASI Finance

Committee), Student Clubs and Organizations should bring up their appeal of the decision made
before the ASI Board of Directors. The decision of the Board of Directors is final.

Overview of Distribution of Funds and Categories
e Note that all of the information in this section of the policy is subject to change at the

discretion of the ASI Finance Committee.
e Student Clubs and Organizations are limited to the following ‘semesterly’ maximum
amounts:
o $2,250 for the Fall semester
o $2,250 for the Spring semester






e In the circumstance that CSUEB campuses close and a virtual semester be held, Virtual
Club Funding will be implemented.

e All ASI funded events must comply with the CSU Chancellor's Office Viewpoint
Neutrality Policy?.

Funding Categories

Advertising and Clothing

Definition:

Student clubs can request funding for promoting and publicizing their events/activities (e.g.:
pens, clothing, flyers, banners, lanyards, posters, etc.). It is important for student clubs to realize
that the advertising and clothing fund is not meant for student club promotion rather it is for
publicizing their planned event/activity.

Restrictions:
Advertising materials (such as business cards) and clothing that are not promoting a specific
event/activity will not be considered for funding.

Requirements and Guidelines:
e ASI Logo:
o All advertisements and clothing for ASI funded events must have the appropriate
ASI logo appear on them.
o The appropriate ASI logo is the following image also found on the ASI website
under the ASI Communications’ Branding & Logos *:

2 The California State University Office of the Chancellor. Viewpoint Neutrality Policy. Retrieved from:
https://drive.google.com/file/d/1gx_cHziRtX3TAhQCnUUBowTUVEMS8nSje/view

% California State University, East Bay Associated Students, Incorporated. Branding & Logos. Retrieved from:
https://www.csueastbay.edu/asi/asi-communications/branding-logos.html
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o Materials not containing the above logo will not be considered for funding.
e ADA Compliance Sentence: (not required for clothing)
o All advertisement Flyers/Posters for ASI funded programs must have the
following statement in at least 10-point Times New Roman font:

“If you are in need of a reasonable accommodation in order to participate
in this event, please call (include a contact number) to make arrangements
prior to (place a date not later than one week prior to the engagement
date).”

This is in accordance with the Americans with Disabilities Act.

Distribution:

Prior to distribution, organizations are required to submit final draft copies of the proposed
advertising (e.g. flyers, clothes, posters, pamphlets, newsletters, etc.) to the ASI Business Office
along with the quote from the printing services demonstrating the cost of printing the flyers. The
ASI Finance Committee or the ASI Vice President of Finance/CFO must approve all drafts of
advertisements. The ASI Finance Committee reserves the right to withhold payment of
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Restrictions:
Flex funds can be only applied to categories of funds that have been depleted for an organization.

Requirement and Guidelines:
Refer to the requirements and guidelines of the category the flex fund is being used for.

Revised/Approved by the ASI Board of Directors 8/31/2016
Revised/Approved by the ASI Executive Committee 7/26/2017
Revised/Approved by the ASI Finance Committee 1/4/2018
Revised/Approved by the ASI Finance Committee on 5/23/2018

Approved On: Wednesday, October 14, 2020
ASI President/CEO does hereby [ ] approves /[ ] refuses to approve this policy.

Omer Shakoor
Euridice Pamela Sanchez-Martinez (Oct 19, 2020 15:40 PDT) Omer Shakoor (Oct 22, 2020 18:44 PDT)
Euridice Sanchez-Martinez Omer Shakoor
ASI President/CEO ASI Vice President of Finance/CFO

Approved by: ASI Board of Directors 2020-21
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